Upute za podeSavanje programa Outlook za
pristup novom e-mail sustavu

Upute za Outlook 2019

U lijevom gornjem uglu odaberite File.

}3 Search

Home Send / Receive View Help

1 New Email ~ [E - B2 M- 6) <€) = 8 Unread/ Read EEV Search People

Zatim odaberite “+Add Account”

Outlook Today - Outlook (ON SN & O X

C Account Information

@ Info
Na account available. Add an email account to enable additional features.

Open & Export ~ Add Account

p Account Settings
%

Account
Settings v

p Account Settings...
@} Add and remove accounts or
change existing connection settings. »ox by emptying Deleted Items and archiving.

(9_| Change Profile
L:R Restart Microsoft Outlook and
choose a different profile.

‘OM Add-ins
{%'] Manage Profiles + affecting your Outlook experience.
L:/Q Add and remove profiles or change
9
existing profile settings.

Office Account

Feedback

Options

Exit

Upisite svoju mail adresu na PMF-MO i odaberite Connect



WIS

& Outlook

Email address

krunoslav.komugovic@math.hr

Advanced options v 1

2

UpiSite svoju AAI@EduHr korisnicku oznaku i zaporku te kliknite na Prijava.



\
S @FIdUHr

Autentikacijska i autorizacijska infrastruktura znanosti i visokog
obrazovanja u Republici Hrvatskoj

KORISNICKA OZNAKA

& kkomugo.math@pmf.hr

ZAPORKA

a T ®©

PRIJAVA

Pomoc¢

Srce v3.0

Odznacite opciju “Allow my organization to manage my device"” i odaberite “No, sign to this app
only”



Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. You may need to let your organization manage some settings

on your device.

I:l Allow my organization to manage my device

No, sign in to this app only

Iduée ¢e se pojaviti poruka da je account uspjeSno dodan i klikom na “Done” gotovi smo s
konfiguracijom. Ukoliko ostavite opciju “Set up Outlook Mobile on my phone, too"” otvorit ¢e Vam
se stranica koja ¢e Vas voditi kroz proces konfiguracije na mobilnom uredaju.



=TS

R Outlook

Account successfully added

Microsoft 365

krunoslav.komugovic@math.hr

Add another email address

Email address

Advanced options v

Jet up Outlook Mobile on my phone, too




Upute za Outlook 2016

U lijevom gornjem uglu odaberite File.

Zatim odaberite “+Add Account”

Account Information

Open & Export ;
(/'j sandro@math.hr
[ 9%

Microsoft Exchange

4 Add Account

F Account Settings
Lo )

Change settings for this account or set up more

Save As

Account connections.
‘ Settings ~ Access this account on the web. )
Office Account ' ’ https://outlook.office365.com/owa/pmf.hr/
Options I ‘:,- ]
Change
Exit
Automatic Replies (Out of Office)
< Use automatic replies to notify others that you are out of office, on vacation, or
Automatic not available to respond to e-mail messages.
Replies
= Mailbox Cleanup
> Manage the size of your mailbox by emptying Deleted ltems and archiving.
Cleanup '
Tools ~ 3 |
L 1 W 492 GB free of 49,5 GB
a Rules and Alerts
=1 Use Rules and Alerts to help organize your incoming e-mail messages, and receive
Manage Rules updates when items are added, changed, or removed.
& Alerts
A Manage Add-ins
i Manage and acquire Web Add-ins for Outlook.
Manage Add-
ins

UpiSite svoje ime i prezime te mail adresu, a zatim klinite na Next.



Add Account

Auto Account Setup
Qutlook can automatically configure many email accounts.

(® E-mail Account

Your Name: Sandro Manhart

Example: Ellen Adams

E-mail Address:  |sandro.manhart@math.hr| 1

Example: ellen@contoso.com

Password:
Retype Password: |

Type the password your Internet service provider has given you.

O Manual setup or additional server types

=

Preusmijeriti ée Vas se na stranice od Microsofta gdje upisujete svoj AAI@EduHr korisnicki
identitet.



B Microsoft

Prijava

sandro.math@pmf.hr

Nemate raun? Stverite ga!
Ne moZete pristupiti racunu?

Mogucnosti prijave

Uvjeti upotrebe  Privatnost i kolacici

Nakon preusmijeravanja na stranice Srca upisite ponovno AAI@EduHr korisni¢ko ime i pripadajuéu
lozinku te odaberite “Prijavi”
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@FouvHr

Autentikacijska i autorizacijska infrastruktura znanosti i
visokog obrazovanja u Republici Hrvatskoj

A

KORISNICKA OZNAKA

& sandro.math@pmf.hr

ZAPORKA

ﬁ 00000 0GOOOOIOOOIOSS ®

PRIJAVA

Pomoc¢

Nakon uspje$ne prijave preostaje nam kliknuti na Finish, restartati Outlook i spremni smo za
koristenje mail ra¢una.



Add Account

Congratulations!

Configuring

+  Establishing network connection
+/  Searching for sandro.manhart@math.hr settings
v Logging on to the mail server

[l Change account settings

Outlook is completing the setup for your account. This might take several minutes,

Congratulations! Your email account was successfully configured and is ready to use.

Add another account...

] [

Outlook 365

Ako ste ved aktivirali office 365 Outlook ¢e vam ponuditi
prijavu na vas e-mail putem aai@edu logina i u
narednom koraku otvorit ¢e se prozor sa obavijesti da je
ve¢ dodan va$ e-mail i klikom na Done, pojavit ¢ée se vas
e-mail

E‘ Outloak

Account successfully added

E‘ Microsoft 365

Iboroje.phy@pmf.hr

Add another email address
Email address

Advanced options

|| Set up Outlook Mobile on my phone, too

Done




